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Microsoft Word

Remove buttons from the toolbar that you never use

Do you have buttons on the toolbar that you never use? Me too. Help button, anyone? How about Decrease Indent? How about the little paragraph marker, which turns on the so-called “feature” that makes the text harder to read? Okay, maybe some people would disagree about the last one. But you get the point.

You can remove these buttons if you want, and it doesn’t take too much work. Choose Tools > Customize. Ignoring the dialog box that appears, right-click each button that you want to remove and choose Delete.

Firefox

Firefox can’t be super-secure. It gets updates all the time. If you don’t have at least Firefox 1.5 (Help > About), go update it right now. (Version 1.5 and later automatically update themselves.)

To download, go to www.mozilla.com and click the appropriate link.
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True, but there’s an even better program: EditPad Lite. I got the version on my fancy new U3 flash drive, but there must be an ordinary version sitting around. Even if you don’t plan to use it for web development, it’s a much better text editor than Notepad.

Windows Explorer

Add cut and paste buttons to your toolbar.

Use cut and paste in Windows Explorer a lot? Add Cut, Copy, and Paste items to the Windows Explorer toolbar. Press Windows + E to open Windows Explorer, right-click the Up button and choose Customize. Find Cut on the list and click the Add button. Repeat for Copy and Paste.

General Windows

The desktop is generally not a good place to store things permanently. Two better places to put things are on the Quick Launch toolbar and the Start menu.

Function Key Reference

These keys often go unused but are handy shortcuts

F1 – Don’t you know? 99% of the time you can get help by pressing F1.

F5 – This keystroke usually tells a program to go out to your hard drive, the Web, etc. to get a new version. In Word, F5 brings up Find/Replace/Go To. 

F7 – In Word, F7 does a spell check. Pressing Alt-F7 checks the closest word and displays a popup menu with results.

The Escape Key- One Million Uses

The Escape key is often forgotten but often comes in handy

I think the Escape key is one of the neatest keys on the keyboard. Nobody uses it because

a) it is on the keyboard and

b) nobody knows about its uses

Therefore, I will tell you some uses, one a month. I don’t know nearly all of them, so look on!

Each month’s current tip will be labeled in bold.


The Escape key is often labeled Esc, and is ALWAYS in the upper-left corner of the keyboard. If your keyboard has shortcut buttons, the Escape key will be below them.

To escape from Menuland: If your keyboard doesn’t seem to work, you may be caught in Menuland. Press Esc twice to leave.

Close unwanted dialog boxes: If you accidentally open a box such as Open, just press Esc to leave.

Stop loading a page in IE, Firefox, Mozilla, Netscape, or just about any other browser you can think of: If you accidentally click a link, just press Esc to stop it loading.

If you can’t get to your taskbar and you can’t find your Windows key: Press Ctrl-Esc to show your taskbar and open your Start menu.

You probably know about Ctrl-Alt-Delete. Introducing Ctrl-Shift-Esc! Ctrl-Shift-Esc also brings up the Windows Task Manager, but if you are on a large network (domain), then you probably know that you normally have to click Task Manager after pressing Ctrl-Alt-Delete. Ctrl-Shift-Esc eliminates this step.

If you are playing one of the Windows games and your boss walks in: press Esc to minimize it instantly. Note that this doesn’t work on all of them.

Programs to Get:

These programs will have a tip or information column in the future.

Icon Restore

Ever had the layout of your icons lost? 10 million times? If you have the foresight to install Icon Restore and save your icon layout periodically, you can right-click the Recycle Bin and choose Restore Desktop Icon Layout to restore to the last-saved icon layout. It works great. Just one flaw: It’s easy to accidentally save your layout when you mean to restore, so watch out when choosing Restore.

Desktop Sidebar – The best add-on to the taskbar and desktop ever!

It has a performance space that can be added. Prepare, though, to spend a few minutes customizing it. If you are really crazy about what is on it, you may spend several hours. (I did.)

If you are low on screen space, you can set it to auto-hide, even telling it a delay time between moving your mouse to the side and it popping out.

Crazy Computers

Computers need constant troubleshooting

A problem has been detected and windows has been shut down to prevent damage to your computer.

DRIVER_IRQL_NOT_LESS_OR_EQUAL

If this is the first time you’ve seen this Stop error screen, restart your computer. If this screen appears again, follow these steps:

Check to make sure any new hardware or software is properly installed. If this is a new installation, ask your hardware or software manufacturer for any Windows updates you might need.

If problems continue, disable or remove any newly installed hardware or software. Disable BIOS memory options such as caching or shadowing. If you need to use Safe Mode to remove or disable components, restart your computer, press F8, and then select Safe Mode.

For more information, contact your system administrator.

STOP: 0x0000007E (0x0000001C, 0xF73120AE, 0x0000003A, 0x00000083)
Computers crash. There seems to be no way around it. Microsoft does a lot to hide the fact, including claiming Windows XP doesn’t have a Blue Screen of Death, making all their error messages cryptic, calling BSODs “Stop errors” (as shown above) and creating messages such as “Internet Explorer has encountered a problem and needs to close. We are sorry for the inconvenience.”

I wish Windows didn’t have the Blue Screen of Death, but lying to its customers about stability is quite another thing. And what about Microsoft making a bad decision that could cause your computer to go into an endless loop while starting? (The option in question is “Automatically restart”, which causes Windows to restart whenever it encounters a BSOD.
The Clippit Column

Office 2007 is (finally!) removing Clippit completely. Makes me wonder if they’ll release an addon (or a patch (%$#@!)) that puts Clippit back in.

NOTICES

The use of this icon is new! This icon shows one-time columns that will not appear again (informational articles).

Windows Tips is NOT just for Windows XP! For the purposes of Windows Tips, I assume that you are running at least Word 97, Firefox 1.5, IE 6.0, and Windows ME, but many of the tips given here will work on earlier versions of Windows.
If anyone has a tip that they would like published, please let me know! I welcome these, and they will help the Windows Tips Club grow. Please email me at sobjornstad@hotmail.com. Feel free to email me about the newsletter and/or your tips. Your tip will be published on the Windows Tips Club website.

Windows Tips Club is up and running. With only two members so far, there isn’t all that much there! Members receive the password to Windows Tips Club website and are able to have their tips and email addresses posted there. They also have access to the Best Tips In The Universe area. Members also will have access to any previous Windows Tips newsletter, whether in the archive center or not, in full .doc format (or .rtf, if you prefer), directly emailed from Soren. Please do not email me at any of my “normal” addresses. Instead, please send all mail related to Windows Tips to sobjornstad@hotmail.com, my new address for Windows Tips. I will check it as soon as I can.

To get into the Windows Tips Club, one of Soren’s tips must have revolutionized your work. Send a screenshot of your workspace with the tip you are using for entrance. To take a screenshot, press the Print Screen key. To get the picture saved, open Windows Paint (Start > [All] Programs > Accessories > Paint), then press Ctrl-V and save the picture.

For more programs, advice, work aids, and the latest news in computers, visit Computer Central at http://home.comcast.net/~sobjornstad/computercentral.

Thanks to all for their support of Windows Tips.

Tip: When it’s cold, wear a coat.







